| imitate

CHAPTER 9

i Ordering Meeting

(Tt

OK. Shangri-La Hotel again?

Design drawing of F/W
WV has been completed.

§ \ And we need to organize
order meeting for that.




1. Dialogue
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Marketing Department Office

Peter, Marketing Manager

Anna, Secretary
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The Marketing staffs are preparing the plan for the order meeling of fall and winter

collection. Marketing Manager Peter is discussing with Anna about the exact de-

Generally, design drawing of F/W has been completed. And we need to
organize order meeting for that. Just like before, you choose the time and
location first.

OK. Shangri- La Hotel again?

Right. It is far from down town. So i’s quieter but more convenient for
transportation. It’s better to manage the order meeting there, and the cus-

tomer can concentrate on choosing the styles.

: And also on May 8th?

OK for that. Normally, two months would be enough for the Produciion
Development Department to finish all the samples.

In this way, I am going to print the invitation letter and inform the cus-
tomer accordingly.

Make sure that all the franchisee and potential customers are well in-
formed. And remember to inform our three big customers to come 2 days
earlier.

Well noted. They will help to choose the 1st collection. In this way, it
will be of higher quality and simpler for the ordering meeting instead of

being abundant and messy.
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Peter.

Joan will be in charge of the preference and relative policies of ordering |
ok? It is the 1st year that we increase the price. So it will have a little
higher profit.

Understand.

Please make sure our work to be confidential.

Sure. For the order quantity of different shops, we had relative data of
last year. Shall we update it?

Yes, please. The data fitting into the actual requirement of the market
would be useful when our clients placing order.

I see.

We need to group the customer for ordering, There would be 6 to 10 deal-
ers in each group. Remember to include some leading customers in each
group to stimulate order placing.

OK. Based on the quantity of the dealer, it would take 3 days to com-
plete the order meeting this year.

It will be a tough battle. All of us need to be well- prepared. By the way,
who will be in charge of the receptionist?

Maggie is doing that with several colleagues.

Then she is experienced. But please kindly remind her of keeping the en-
tering to be in order. Duties are well spread for signing and guiding,

OK. Well noted.

For the lunch, it needs to be simple and delicious, so it won’t distract
the customers from order selection. Western food would be suitable, not
banquet. Every night we need to arrange reciprocal banquet for the cus-
tomers of that day. Mind the atmosphere. If to get drunk, the important
things such as the deposit would be ruined.

You are right, T will arrange several colleagues to follow up the deposit issue.
For the latter ordering after the meeting, it needs to be followed up

well. This needs to be done within 2 days. No delay.
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OK. Linda is always working on the data for the order. She is very detail-

minded, seldom make mistakes.
OK. Then you can go to arrange the relative matter with corresponding

colleagues.
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2. Words and Expression

order meeting JJH54
design drawing 555
invitation letter 3% i
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potential customer ¥7E%

abundant [ o 'bandant] JCER, FEH
messy [ 'mesi] ZELEY, IRELAHY

profit [ 'profit] Flgk, FluE, £LF]
confidential [ ka:nfi 'denfol] #H1%5, &
placing order TiJa

dealer ['dila] WA, £HF
receptionist [ ri 'sepfonist | R, BEER
western food PG48

banquet ['bepkwit] I, ES

reciprocal banquet i E

deposit [ di 'pozit] {RiFE4

3. Reading

® Pink is out but Blue is in... Understanding Fashion & trend forecasting
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